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PROPOSED EXECUTIVE ORDER NO. -
SUITABILITY REQUIREMENTS

FOR GOVERNMENT - EMPLOYMENT

. WHEREAS the national interests require.thap'éll persohs priﬁileged

to be employed in the Federal Covernment shall be ieliéﬁi;,,of go;& con-
duct and character, and of undivided allegiance and unswerving loyalty TQ
the United States; and

WHEREAS the national security and welfare require that only persons
who have demonstrated integrity, trustworthiness and discretion of the~
highest order shall be employed in positions of special trust and that
the selection of such employees shall Se made on thé basis of a comprehensive
review of their sultability and qualifications to h-old such positions;
and

WHEREAS the American tradition that all persons should receive
fair, impartial, and equitable treatment at the hands of the Government

requires that all persons seeking the privilege of employment or privileged

to be-emplcyed in the Federal Government be adjudged by standards and
‘procedures that are consistent, uniform and comport with the individual's
right of privacy:
‘ lrﬁdﬁ, THEREFORE, by virtue of the adthofiyyhvesﬁed in me by:£gé '
fCoﬁstitutidn and statutes of the Unitéd‘S;atesrinéiuding sectioﬁnl75§ of the.
Revised Statutes of the United States (5 U.S.C. 1976 éd. 3301 anﬁ 3701);.
;he Clvil Service Act of 1883 (5 U.S.C. 1970 ed. llOlfet seq.); section 9A

of the Act of August 2, 1939 (5 U.S.C. 1970 ed. 333 and 7311): the Act
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of August 26, 1950 (5 U.S5.C. 1970 ed.'7501 et seq.) and tﬁe National
Security Act of 1947 (50 U.S.C. 400 et seq.); and as President of the

United States, and deeming such action necessary in the best interests

~-of the national security and welfare and in‘order to protect the rights

-

of citizens seeking employment or employed gﬁktﬂ;,UhIted Stat;s,-it is -
~ hereby ordered as follows:
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Section 1. Revocation of E. 0. 10450. Executive Order No. 10450 of
April 27, 1953, as amended, is hereby revoked.

Section 2. Definitions. For the purpose’ of this Order, unless otherwise

indicated, the following terms shall have these méahings:

- Adjudication: The procedure by which a qualified-officér“wcigﬁs‘;hg’knqwn
facts of an individual's conduct and character and bonsiaer3 al1kréievant

- . clrcumstances of that conduct, prior experience in similar cases, and the

general nature of the position sought or held, in order to evaluate the pro-
bability the individual will perform the duties of the position responsibly
and efficiently and to balance that degree of probability aéainst the
acceptability cof failure.

- Adverse Determination: A decision at any level of the adjudication procedure

or in subsequent hearings which resolves. a doubt against the individual
with t?e result that he or she is denied the right to take an examination
for employment, is denied aﬁpointment, is suspended from employment either
with or without pay, is separated from employment;‘is disqualified for a
Position of Special Trust, or is denied access to classified information.
Agency Head: The principal officer or administrator of a department,
agency or other major organization or component of the Executive Branch
establiéhed by statute or Executive Order.

Allegiance: The devotion or emotional commitment of.an individual to a
-political gntity, as customarily found in a citizen of pérson'intending to
' become a citizen of such entity; o _ ; ;' . ‘;;;

L

Civilian Emplovee: All appointive positions.in the Executive Branch of the

Government of the United States, except positions in the uniformed services
(armed forces, commissioned corps of the Public Health Service and

comuissioned corps of the Environmental Protection Services Administration).

Approved For Release 2002/08/15 : bIA-RDP'87BO1_034R000100030045-3
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Complaint Investigation: An inquiry initiated as a result of an allegation

or other reasonable suspicion that an employee has committed some violétion
of law o? regulatio; or otherwise by h%s of her conducg has railsed a question
as to whether he or she continues tovmeet the standards of employment for
‘the.particular position held. Such an inquiry may be conducted under the
rauthority of any applicable law or regulation or §fvphisrorder or both.

While a complaint investigation is not a réutine inqui;y; ghe.investigéﬁivg
procedures prescribed by this Order will be observed to.thé extent cdmpétible
with the integrity of the investigation, whenever its objectives include
determining the individual's suitability for continued employment.

Emergency Waiver: An emergency waiver is a suspension of the investigative

requirements of this Order that allows the head of a department or
agency to £ill a Position of Special Trust in his department or agency
for up to 90 days wi;hout completion gf the prescribed investigative
report.

Federal Service: Federal service means emploﬁment by any Executive

Branch agency including any Executive depgrtmgnt, agency or independent
establishment of the United States or any corporation wholly owned by

the Uﬁited States. It includes the terms Federal employment, government
employment and any and all other.terms used to despribe employment status

within the Executive Bran-h of the Federal government.

Foreign Affairs: The policies, duties and functions pertaining or giving
effect to the relations batween the United States and Foreign governments,
groups or individuals, and intefnatiénal organizétions;

Full Field Investigation: ‘An investigation of an individual's background;

éonducted in person by qualified investigators, and including Interviews

with knowledgeable persons and checks of appropriate records Including

those °£p6Pé’\fé’é’?{ﬁf§e|8%§$%/Bé_‘ﬁ%c:i&FA-ﬁbﬁﬁi’ﬁ&633&556?68850325}3“ of
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"in the Federal service as provided for in this Order. .-
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and relevant to a determination of the individual‘s suitability for the

position sought or held.

General Standard Positions: All positions in the Executive Branch of
the Governnent which have not been designated Positions of Special Trust. .

Invéstigationi An inquiry conducted by an authorized investigative organiza-

tion for the purpose of determining anrindividualfs suitabiiiﬁy EBrVemployméht B
) : . T PR S

w0l T

Investigative File: The official repository of all relevant investigative

material, reports or similar information arising out of a suitability investi-

" gation conducted under the authority of this Order.

Investigative Record: Any item, collection, or grouping of information

authorized for inclusion in a file, indices, list, register or computer system
which relates to a suitability investiéation conduéted under the authority of
this Order which contains the name, or the identifying number, symbol or
otherlidentifying particular assigned to the individual upon whom the investigé-
tion was conducted and which describes thg nature of the investigation, the date
of the investigation and the investigator§ agenﬁy.

Lozaléz: An individual's faithful and true allegiance to the U. S. and its

constitutional form of government.

‘National Agency Check: A record check of the Federal Bureau of Investiga-

tion's fingerprint and investigative files, the CSC security—investioations

index and where appropriate, Defense Central Investigative; Central

: Intelligence and State Dept. indices andqother agencies, aslapprcpriate.'

National Interest: All of the lawful interests of the Federal gbﬁéfnment

viewed coilectively. The interests of national security and national welfare

are speclfic categories of the national interest.

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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Personnel Addaived P6r Ret0ESe DRALI0EIY5 t CIRERDIPEEE TSI RO08 00630 0FRS Lat Lom
reflecting all significant information concerning any matter relating to
the employment of an individual in the Executive Branch of the government.,

The Official Personnel Folder is the official repositdry of records and reports

of personnel actions effected during an employee's Federal service and the

~_documents and papers required in connection with these_ actions. .

"~ Position of Special Trust: Certain positions within the Federal,service”wﬁich”

- entail duties of such a sensitive nature that the misconduct or malXfeasance

of an incumbent in any such position could reasonably be expected to result
in an unacceptably adverse impact upon the national interest.

Security Determination: A dztermination, as required by Executive Order

11652, made by a lawfully designated authority of the Federal government,
on the basis of prescribed iavestigation and other relevant available
information, as to an individual's trustworthiness for access to classified

information or material.

Sensitiﬁe Compartmented Information: All information and materials bearing
special controls of the Intelligence Community (a; defined in Executive Order
11905) indicating restricted handling withiﬁ présent and future intelligence
collection programs and their end éroducts for which community systems of
compartmentation have been or will be formally established. The term does
not Include Restricted Data as defined in Section II, Public Law 585,

Atomic Eneréy Act of 1954, as amended.

~

/'{Significant.Adverse Information:r_Su;h information, directly relating to the

- factors to Be considered in making a suitability determination set forth

~in subsection 8(b) of this Order, which could reasonably’bé exéected of

itself to adversely influence a suitability determination or prompt the

seeking of additional investigatlon or clarification.
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Suitabiligg: As used in this Order, suitabllity means tggo %%%ﬁ%gual's fitness,
in terms of character and integrity as distinguished from professional skills
or qualifications, for the position sought or held, taking into consideration

all relevant aspects of the position including its level of responsibility and .

sensitivity from the point of view of the national interests. .

- Suitability Determination: A determination made by”the“CivilmSvaice Com—~

Executive Branch or his

mission or the head of a department or agency ofbthé

designee, on the basis of investigation prescribed by this Order and other

relevant available information, as to an individual's suitability for employment

in the Federal service with respect to the appropriate suitaﬁility standard
set forth in Section 5 of this Order. If the position requires frequent
access to Top Secret classified information or involves other access or
special duties detailed in subsections 6(b)(ii) thru (vi) of this Order,
the suitability determination obviates the requirement for a separate
security determination with respect to the clearance for access to such

classified information or the eligibility for assignment to such duties.

Suitability Factors: Such factors relevant to a determination as to an

individual's suitability for employment in the Federal service, under the

standards required by Section 5(a) and (b) which are detailed in Subsections

8(b)(1) and (2) of this Order.

Suitability Standard: The minimum level of personnel fitness and competence,

for eﬁployﬁent in the Federal service.

prescribed by this Order, which each civilian officer or employeé&muSt meet,

~according to the nature of the position concerned, to Be_determiﬁéd suitable

. - et s ey 4 e

Section 3. General. -

" {(a) Purpose of the Order - The purpose of this Order is to establish

uniform standards for determining the suitability of individuals for employ-

ment in the Federal Government, to delineate authority and responsibilities
Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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collection of personal information required in determining suitability

for Government employment to that which is rélevant and_necéséé;y to such
determination and which is cbﬁsisteng with the individual's basic right

.of privacy, and to establish effective oversight to assure that implementation
ybf tﬁe policies set forth berein by the departments and égencies 15 
consistent with the Interests of ihe nation and'therconstitﬁtiénal and

civil rights of the individuals concerned.

(b) Establishment of the Federal Civilian Personnel Suitability

Investigation and Adjudication Program - There shall be established a

uniform Federal Civilian Personnel Suitability Investigation and Adjudica-
tion Program operating under the overall personnel policies and procedures

developed by the Civil Service Commission. Such programs in the Central

Intelligence Agency, National Security Agency, and the Federal Bureau of

Investigation, based on procedures or requirements established by statute

v e g e

or other Executive Order, shall be excluded from those Civil Service

e Siam

Commission regulations and procedures and those provisions of this Order

which]conflictlwith such statutes or Executive Orders.

i T
Section 4. Applicability.

v ¥ TRt R e oy i R T,

_ fursuant to the authority of the Act of August 26, 1950, the provisions
.of that Act are hereby extended to all other departments and agencies of
- the Executive Branch to the extent that the heads of such departments
and agencies shall designate Positions ofISpecial‘TruSt in accord>with,‘
the criterta of Section 6(b)(1l)=of this Order. By virtﬁe of the autho;ity
of the Constitution and the other statutes cited in the preamble to this
Or&er, standards and criterila for other Positions of Special Trust and

for Federal employment generally are hereby established. The procedures

Approved For Releasé 2002/08/15 : CIA-RDI£’87BO1034R000100030045-3
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the Executive Branch, whether of the competitive or excepted services.
The standards aud criteria specified in this Order shall be used in

making the determination of trustworthiness required of certain civilian -

personnel pursuant to Section 6A of Executive Order 11652,

~ Sectien 5. Sultab111ty Standards.-

h The app01ntment or retention of each c1v111an offlcer or émpjﬁyee
\in ény department or agency is contingent upon his meetlng one 6tfﬁbth
of the following suitability standards according to the nature of the |LLEG|BE

position for which he is being considered or in which he is serving:

{a) The overall standard for Government employment is whether an
individual's appointment or retention in any position will promote the

efficiency of the service.

(b) The standard for appointment ér retention.in-Positicns of
| Special Trust is whether the individual’'s demonstfated integrity, trust-
worthiness and discretion is such that his appointment or retention in %
such a position would be clearly consistent with the national interest.
Section 6. Positions of Special Trust.

(a) General - Certain positions withi deral service entail
ILLEGIB

duties of such a sensitive nature that the m ct or malfeasance of

an incumbent in any such position could result in an. unacceptably adverse
dimpact upon the national interest. These positions, which shall be

'filled by U.S. citizens only, are designatéd Positions of SpecialETrust.

G 2 is vital to the national intewest. that great care be exerc1sed 1n the
' seleqtion of individuals to £111 such positions. There are two categories

of Positions of Special Trust:

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3 ~
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classified information or which are directly related to military security,

e

foreign affairs or intelligence including thé protection of the government

against espionage, sabotage, subversion, assasination and terrorism and

" any other illegal acts that adversely affect the national defense, such

as those activities which are directly concerned with the protection of
the Nation from internal subversion or foreign aggression.

{2y National Welfare: Those activities which are directly

related to domestic order and the economic and productive strength of -
the Nation, including critical policy making and law enforcement positions,
access to sensitive information critical to the Nation's economic or

domestic enterest, and access to property or installations that affect

l public health, safety or cconomic well being.

(b) Criteria For Designating Positions of_Spécial Trust - Only those

civilian positions in the Federal service which meet any of the following
criteria shall be designated as a position of ‘Special Trust:

(1) National Security Positions which:

(1) Require frequent accéss fo Top Secret Information;

(1i) Require acceés to SensitiveACompartmented Information;

(iii) Require access to information revealing intelligence
sources, methods and analyticél procedures;

(iv) Reduire access to any classified information which

-

is controlled by special access procedures established

v) Involve personnel investigative duties;'
(vi) Offer the opportunity, through misconduct or
negligence, to interfere with or impair vital

functions of an agency eritical to national security

" Approved For Reﬁ&s&rgggy?%h%:ﬁl@éﬁDPS?BO1’034R000100030045-3
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. . determinations concerning persons Having_the access
or performing any of the duties listed in (1)
through . (vi) above.

Positions requ1r1ng access to 1nformation classifled no h]gher than o

o

Secret or Confidential, other than those referred to in subsectlon (b)(l)(ll)

through (vii) above, shall not be designated as Positlons of Spec1al Trust

£ositions in that the standard and criteria for employment in such positions

are as prescribed in subsections 5(a) and 8(b)(1).

{(2) National Welfare Positions which:

(i) Require access to material or information, the dis-
semination of which is highly restricted because of its
importance to the economic well-being of the Nationj

; _— (ii) Entail responsibility for formulation or implementation
of major plans and policieé'including enforcement of
laws such that malfeasance or nonfeasance whether
willful or inadvertant results in significant damage
to the national interest that cannot be effectively
prevented or corrected;

(iii) Entail final‘authority for th; recommending or approving
the collection, grant, éxcbangé, 1qan, Raymept'dr_
other use of property orlfunds of highiindiﬁiduél or

aggregate Value, such that it impacts on national .

economlc policy;

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3



e ‘ 10

o,

Approved For Release 2002/08/15 ::CIA-RDP87B01034R000100030045-3 .
(iv) Entaill responsibility for making selections, appoint—-
‘ments or adverse determinations concerning“persons

having the access or performing any of the duties

1isted in (i) through (iii) above.

. (c) Designation of Positions of Special Trust -

(1) Authority to Designate: The designation of POSiinnswof‘_t
Special Trust shall be made onlyiby‘the heads of departmehts, agencieé :
or major organizational components established by statute or ﬁxecutive
"Order in accordance with the above criteria.

(2) Certification and Redesignation: The heads of organ-

jzations referred to in (1) of this subsection with respect to Positions

ILLEGIB
of Special Trust:
x/zi) shall certify in ﬁhe-records Sf the organization
concerned the validity of the position designation
‘x\u at the time of desigrating sach separate position;
- and
ILLEGIB /f(ii)_ shall maintain or cau.se t<.3 be maintained a central record
P

of such positions and annually certify the validity
of designation of such positions to the Civil Service

Commission and . :

(iii) shall approve any change in designation.

‘;/i . Section 7. Suitability Ihvestigations.'
(a} General — The appointment of each civilian officer or‘employée

in any department or agency shall be made subject to an investigation

- Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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‘canducted fér the purpose of develo in%:informatlon relevant to determining
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whether such appointment is in conformance with the applicable standard

specified in section 5 of this Order.

(b) Limits On Investigative Matters - Investigations shall be
designed in so far as is possible to collect only as much information as

o oo 1is relevant and necessary for a proper Suitability.determination,oto_ :
%if3it'f'develop information that is timely and that'avoids unnécessary4inqeiiy ' ’fJ

~ ... dnto sensitlve or private areas of personal behav1or, and to report for /

B g,

TR L LA e i e

use in final suitability determinations only information that is accurate
%

oﬂd(gv and as fully corroborated as possible. Inqulres which have no relevance .

al .

to a su1tab111ty determlnatlon should not be made.‘ Questlons regardlng

[ —— wh s ) g 2 e AN 8 e S350

personal aqd domestic affalrs, national origin, flnancial matters, and

the status of phy81ca1 health,\fall in this category unless the question

o b o o W

is relevant to the dlsquallflcatlon criteria of section 8 of this order.

The probing of a person's thoughts or bel*efs and questlons about hlS

ILLEGIB S >fo and

conduct, which have no suitability 1mp11catlons, Yare unwarranted. ILLEGIB
N L

)

[Further, religious bellefs and afflllatlons or beliefs and oplnlons

o oo BT S L T

regarding racial matters, political beliefs.and.affiliations of a nonsubversive

S C . =

nature, oplnlons regardlng the constltutlonallty of legislative polic1es,
—

and afflllatlon w1th labor unions or fraternal organizations are not

proper subjects for such inquiries.

(¢) Investigations Concerning General Standard Positions

A — Investigations conducted for the purpose of determining the
?}/"'w suitability of an individual for Eederal service in a General Standetd_
| Position‘shail be based exclusively on ti:2 suitability standard set;
forth in section 5(a), shall be limited to matters relevent to reaching

a determination under that standard, and shall ascertain that no adverse

information exists which would preclude a favorable determinatlion under

' Approved For Release 2002/08.115 : CIA;RDP87BO1'034R000100030045-3
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.agency check, includigg a chieck of fingerp?int files of the Federal
Bureau of Investigation and, where.appropriate; written inquirieé to
local law enforcement agenciés, former employers and supervisors and
references. However, upon the request of the head of the department or
, agenc& concerned, the Civil Service Commission may, iﬁ.its discrefion,
authorize such less investigation as may meet the requirements of the
national security or welfare with respect to per diem, in;etmittent,
temporary or seasonal employees, or aliens empldyed outside the United

States.

(d) Investigations Concerning Positions of Special Trust -

(1) Investigations conducted for the purpose of determining the
suitability of an individual for Federal service in a Position of Special Trust,
herein after referred to as a Full Field Investigation, shail be based
exclusively on the suitability standards set forth in sections 5(a) and
(b) of this Order, shall be limited to matters relevant to reaching a
determination under those standards, shall develop information positively
affirming that the individual's conduct and character are such as meet
‘the standards set forth in sections 5(a) and (b), and shall be completed
prior t; appointment; provided that when appointment is made priér to
completion of the investigation the procedures.preséribed in (2) of this
subsection are followed. ' | : -

The scope of iInvestigarions for Poéitioné of Special Trust throughout.
the Execﬁtive Branch .shall he uniform énd shail, as é.minimuﬁ; iﬁclude tﬁel
following unless approval for special scoping has»ﬁeen‘requested by the
he;d of a depértment or égéncy‘énd ;éﬁggved by‘the Civil Sefvice Com;-r {JJ

mission:

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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(11) Qheck of the subversi?e and criminal'filesvof the

Federal Bureau of Investigation? including submission of fingerprint charts,
and such other national agencies as are appropriate to the individual's

background. An additional check shall be conducted on those members of the

e

individual's immediate family who are United States cifiéénsfbthér¢than_ i

~ by birth or who are resident aliens.
{(iii) Check of appropriate police récordé‘coverihg the most
recent 10 years or since age eighteen, whichever is the shorter period.
{iv) Ascertain the individual's financial statﬁs and credit
habits over the most recent 5 years.
v) Residential checks over the most recent 5 years.
(vi) Confirmation of all employment during most recent
10 years and personal interviews with supervisors and cé—workers for that
‘ period.

(vii) Verification of attendance at all institutes of higher
learning and at the last secondary school within the past 5 years.

(vii) Interviews with knowledgeable aéquaintances concerning
the individual's activities and behavioral patterns covering the most
recent iO years.

(ix) Check of the individual's-spouée through the subversive
files of the Federal Bureau of Investigation and other national agencies, as
appropriéte.

(x) A personal 1ﬁterview of the individual.

An investigation, completed with favorable results, conducted in
conformance with the foregoing scope, shall be accepted as meeting the

investigative requirement for any Position of Special Trust, even though

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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a more exE@thve investigative scope has been authorized for such position
by thé Civil Service Commission, if the iﬂdividual concerried sub;equent to
the completion of the investigation has been continuously employed in any
Position of Special Trust fof 5 years or more — subject to the provisions -
of subsection (j) below. |
(2) In case of an emergency, a Pbsiti§n’ofVSpe¢ial Trust maf
be filled for a Iimited period by a person with respect to whom the |
«-reQﬁired personal Investigation has notrbeen éompléted if.the heaékof
the department or agency pecsonally determines that the waiver of such
completion i1s necessary in the interest of national securiﬁy or welfare
based on the following criteria:
(i) the position cannot remain unfilled without unac-
ceptably adverse impact upon mission of
organizétion.
(ii) the applicant/nominee has such.unique talent that
no other person can fill the position.
(iii) the priority of the program (assigned personally by
head of agency or department) is so high that
awaiting complgtion of investigation will result in
program failure. Such determination shall be made
a part of the records of suéh department or agency.
- If such position'is filled on this basis, the investigation must be
. requested not later than 3 days from entfancg $f the»employee;concerned
“on éétivevduty‘and must be camplégedrwitﬁiﬁb90 days from the date of
: waiver. | |
| (3) Notwithstandirg the limitations specifieé in subsectioﬁ

(1) above, investigations of applicants for Positions of Special Trust

e v For KASHSE bR b s 163051 ssasmatston
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vestigation information,indicating that the employment of any such
person may not be consistent with the applicable standard set forth in
section 5 the investigation shall be expanded to the extent necessary

to enable the Civil Service Commission or head of the department or

- — e e - - AR

"agency concerned to determine wheeher ££e>ieai§idual iérsdiﬁabie for
" employment or retention in employment. Further, when significapt'agyﬁree
er Questionable information is developed duriﬂg the course-ef anrin;f
vestigation, the subject of the investigation, insofar as national
security permits, shall be afforded an opportunity to affirm, refute or
otherwise explain such information, prior to closing the investigation.
(2) Referral: There shall be referred promptly to the Federal
Bureau of Investigation all investigations which develop information
that an individual's conduct or activiéies are such as may fall within
the investigative jurisdictien of the FBI.

(f) Investigative Procedures -

(1) Sources of Investigative Information: Persons conducting

investigations authorized under this section shall collect information
to the greatest extent practicable directly from the subject individual,
but are authorized to seek additional information from any other appro-
priate source, including but not limited to:

(i) the parent(s) or guardien(s) of the person being&‘

investigated;

(ii) school recofgé; R

(1ii) federal, state, and local official government
records, including conviction and sentencing in
formation, court proceedings and probation records -

regarding criminal offenders,
Approved For Release 2002/08/15 : CIA- RDP87BO1034R000100030045 3
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(iv) employment records;
(v) mediceal recordsArelevantAto a determination under
secticn 8(b)(2) (1ii); and ) .

(vi) persoral acquaintances.
The_grimihal offender information which the departmént or agenéy head
concefned or his designee is authorized to;obtéin ﬁn&ef“this seﬁﬁion
'includes,‘but is not ‘limited to, all criminal history_relating to arrests,
indictments, information, or other formal criminal éharges, dispositions,
or a reasbn why ﬁb disposition is available, sentencing, and correctional
supervision aﬁd releése‘

(2) Notice to the Ind{vidual: ?riof to initiation of any

investigatioﬁ, the subject of the investigation éhali be given written
ﬁofice of:

(1) The authority under which the investigation will be

: éonducﬁed;

(1i) The scope of the investigat;on including an
enuneration of the tjﬁes of records and files to be
éhecked and the type of individuals to be contacted;

(111) The principal purpose or purposes of the investi-
gation;

(iv) The indivi&uals or organizations tgat will have
access: té ;he information; N '

(v) The-cqnsequences, if any, of the.coliéctionrqf
adverse ingbrmation; ' |

(vi) A deséription of the subject's iﬁformation rights,

including access rights and rebuttal and appeal

rights;
Approved For Release 2002/08/15 :'CIA-RDP87BOjI 034R000100030045-3
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(vii) A description of the protection that the infor
mation will receive; .
(viid) Thé effects on the subject, if any, of not

providing all or any part of the requested information.

. shall furnish a signed personal historykstatment, fiﬁgérérintétof}éiquality

" wacceptable to the Federal Bureau of Investigation and a éignedvrelease,

as necessary, authorizing custodians of police, credit, education, employment
and medical records, to provide record information to the investigative
agency.

(4) Investigative Limitations With Respect to Privacy - In

conducting investigations under the provisions of this Order, investigators

.shall:

(1) Not investigate any case ;r person except those
‘assigned within their 1awful dufies;
(ii) Not interview witnesses where the testimbny is
- likely to be overheard By 6£ﬁers;
(iii) Always present credentials and inform witnessés of
the reasons for the investigation; the use that will
" be made of the witnesses testimony; the eligibility
of the tegtimony for confidential tréatment; thg
‘effects on him, if aﬁy,,of not prqvidiﬁg'all §;fany
part of reqlested information; - - ie—
(iv) Not furnish information, other th§n necessarf‘identity
data; or ask questions in such a maﬁner as to indicate

that the investigator is 1In possesslon of derogatory

information concerning the subject of the investigation;
Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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(v) Refrain from using, under any circumstances, covert
or sucreptitious investigative mgthd&s, devices or
techniques including mail covers; physical or

photographic surveillance; voice analyzers; in

spection of trash; paid informants, wiretap or

i A Re

eavesdropping devices;
(vi) Not investigate any case in which the investigator
rknows of cifcumstances whichbmigﬁt adversely affect
his feirness, impartiality or objectivity. '
(vii) Refrain, under any circumstances, from conducting
physical searches of the subject or his property or
making uninvited visits to the subject's home.
(viii) Refrain from using a polygraph in any investi-—
gation conducted under this Order except that an
executive agency which has a highly sensitive
intelligence or counterintelligence mission directly
affecting the national security may use the polygraph
for employment and screening personnel investigations
subject: to the provisions of Appendix D of Chapter 736
of the Federal Personnel Manuall All other uses of a
polygraph to screen applicants for an appointees to
competitive positions are forbidden regardless of
whether the polygraph examination.is administered by
-the agency,dbncernedror was obtained by fhat agency
from another source such as an examination given
previously by another Federal agency or by a non-

Federal agency.

Approved For Release 2002/08/15 : CIA-RDPé?BOjI 034R000100030045-3
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entering or employed in the Federal Service, including.experts and
consultants however employed, shall primarily be the responsibiiity of
the Civil Service Commisision, except in cases in whith the head of a
départment OT agency assumes that respon51b111ty pursuant to law or by
‘;'agreement with the Civil Service CommlSSlon. A full report of investi— f
gation or notlflcatlon of satisfactory cowpletlon thereof shall be~.t‘
furnished to the department or agency resp0n51ble for maklng the sﬁit;~
ability determination.

(h) Investigative Support to Non-Executive Branch Federal Agencies -

Legislative, judicial and quasi-governmental agencies, including the
Government of the District of Columbia, that require investigations

similar to those prescribed in this order may use the investigative

fatilities of the Civil Service Commission.

(i) Use of Prior Investigations - In order to avoid unnecessary

duplication of effort and expense, an agency making a suitability determina-
tion pursuant to this Order shall make the fullest possible use of reports
of prior investigation, to the extent that such prior investigatioﬁ was
based on the standards, suitability factors and investigative coverage
requireﬁents of this Order. If the prier investigatitn did not comply with
this Order, such additional investigation as may be necessary shall be
conducted. ' B . -

(j) Reinvestigation.

"{1) Incumbents. - Once % person's suitability'for Federal Service

has been determined under the provisions of this order, he shall not Be

reinvestigated for the same purpose unless information becomes available

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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' appliéablc standard prescribed by section 5. However, the head of a

department or agency‘authorized to establish Positions of Speciél Trust

may with respect to such positions designate those which shall require

re-investigation of the incumbent 5 years after employment, and once each

'fr;‘succeedingS vears, provided that such reinvestigation, in the absencé of: )

. potentially disqualifying suitability information, iﬁélﬁﬁés as a minimum =

. (1) requiring the incumbent to submit an updated statemenﬁ of’pe;sonal
history to the appropriate office responsible for requesting such invesﬁi—
gations, and (2) a réview of tﬁe stafemént of personal hiétory together
Qith the personnei file of the incumBent, locally available previous reports
of investigation concerning hiﬁ, aﬁd any other 1océlly available appro--
priaté recofds. A determi;ation shail then be made as to what further
action is then appfﬁpfiate, for examplé, a check of local police and credit
recordé, a national agency'check or an up-dated full field investigation.

(2) Former Employces. A former employee shall be investigated

whenever available information raises a question as to whether the individual
continues to meet the standard provided by section 5 or there has been a
break in his employment by the Federal government greater than 12 months.

Section 8. Adjudication.

(a) 6bjectives -~ The objectives of the adjudication procedure
shall be to determine wﬂether, oﬁ the basis of available information,
- fﬁe individual®s employment reasonably ¢an be‘expected_go éromote_the‘
.effiéiené; ef"tﬁéﬂservice and, In the case of a Position of Special
Trust, to berclearIy consiétent with the nationéi‘iﬁferests. The pro;
cedure does not purport to predict the individual's fu;ure behavior but
rathe% is an effort to assess the érobability of future conduct, whether

willing or unwilling, deliberate or through ncgligence, which could
Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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impair the efficiency of the service or expose the national_interests to.
hazard or jeopardy. I& is an evaluation of risk which seeks to. balance
the possibility of prejudicial behavior aéainst the consééuences of
failure in terms of the interests of the agency's mission or of the

< et

r,g,national welfare or securlt}. Where the nature of the p031t10n is such..
that the consequenccs of fallure are of little gatlonéi imﬁort.ofva;;M ﬁ
easily reparable, many doubts about an 1nd1v1dual s sultablllty may be
resolved in his or her favor. Where the consequences of failure pose
a greater hazard to the national interests, howevef, such as with
Positions of Special Trust, a smaller degree of doubt may warrant

disqualification.

(b) Reasons for Disqualification -

(1) General: All applicants for or incumﬁemts of positions
in the gxecutive Branch must meet the standard of efficiency cited in
Section 5(a). Specifically, an individual shall be disqualified for
such employment if his or her conduct may reasonably be expected to
interfere with or prevent his or her effective #erformance in the position
'sought 6r held, or if such conduct may reasonably be expected to interfere
with or‘pfevent effective performance by the employing agency of its
dpties and responsibilitieé. Any of the following factors may be considered
.a basis for disqualification:

-

(1) Delinquency or misconduct in pfibi employment;b

(ii) Criminal, dlshonest,(izfi?ous or: notorlously dlsg;;:;;;IN)

conduct;

(1i1) Intentional false statement or deception or fraud
in examination or zppolntment;

(iv) Habitual use of intoxicating beverages to excess;

ApproveghFor Felease, 200210815 : SIAIRRPS7 B GRAOCHIOIN0ANS3
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Reasoaable doubt as to the loyalty of the person
involved to the Government of the United States;

(vii) Any s:atutory disqualification which makes the

individual unfit for the service.

€2) Positiouns of Special Trust: An individual shall not be .

appointed to or retained in a Posi;iqn,of'Special Trust unIe§s such.
Vappcintment or reteﬁtion meets the»standard.cited in section S(b};‘ In
addition to the factors specified in section é(b)(l) above, the fol-
lowing factors shall be considered in determining whether the individual's
employment meets the stricter standard for a Position of Special Trust:

(i) Any facts, circumstances, or conduct which furnish
reason to believe that the person concerned may be
subjected to coefcion, influence, or pressure which
could cause him-to fact contrary to the national
interest;

(ii) Any facts, circumstances ér"conduct which indicates
pooxr jfudgment, unreliability or untrustworthiness
suggesting that the person concerned might fail to
safeguard sensitive information, deliberately or
inadvertently;

(1ii) Any illness, including any mental condition, of a
mature which in the opinion of competent medical
authority may cause éignifi¢ant defect in the
judgment or, reliability of the person’qoncerned,
with cue regard to the transient of continuing
effect of the illness and the medical findings in

such case;

Approved For Releasel 2002/08/15 : CIA-RDP87B01034R000100030045-3
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. (iv) Wanton or reckless disregard of public law, statutes,
fxecutive Orders or willful disregard of éecurity
regulations;

(v) Refusal or intentional failure. to complete required

. ;pefsonél Hi;torijstatéﬁenﬁsﬂéfiégéﬁzgf;ﬁférmé;iaFé.

otherwise failing or refusingi}iﬁifhe éégrse‘of ani
investigation, interrogation, or;hegiing; toigﬁ5wer,
or to authorize others to answer, any pertinent
questions regarding the mattérs set forth in
subsection 8(b)(1) and (2) of this section or
otherwise relevapt to determining suitability for
employment in the Federal sexrvice; or

(vi) A background whiFh.cannot be Vérified sufficiently

to permit a positive demonstration of trustworthiness.

(¢) Considerations in Weighing Evidence -

(1) General Guidelines:

While equity requires a degree of uniformity in the
adjudication of individual cases, assuring fair and
consistent evaluation of circumstances from one situation

to the next, each case must be assessed on its own merits,
taking into conside;atiqp all :elgyggt_gggts! prior
experience of similar cases, the naturé éf the posiéién
involved, including its_levellof resﬁonsigiligi andfﬂ
sensitivity, aﬁd éae acceptability of risk. All information
of record, both favorable and unfavorable, must be considered,

and assessed in terms of completeness, relevance, seriousuess,

recency, and overall significance.

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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Any decision must be a common sense onec based on a demonstrable
relationship between the facts of the case éﬁd the. standards

cited in Section 5.

(2) Factors to be Considered:

Although there are certain circumstgnﬁes:which,_in them—
sélve‘sx are obviously disquglifjing,'suéh as,thé use of a_
false identity or the various statutory restrictions on
employment, adjudication of most forms of conduct must
include consideration of all pertinent mitigating or
aggravating factors, including the following:
(i) the nature of the position involved, including -
the level of responsibility and sensitivity;
(ii) the nature and seriousness of the conduct;
(1ii) th2 circumstances surrounding the conduct;
(iv) the frequency and recency of the conduct;
(v) the age of the individuai, if the activity was
an adolescent; |
(vi) contributing social or environmental conditions;
(vii) thaz voluntariness of the iqdividual's parti-
cipation; ) - |
(viii) the absence or presence of rehabilitation or

effort toward rehabilitation.

€3) Additional Faztors to be Considered with regard to

L

Position of Swecial Trust:

(1) Refusal by an applicant for or an incumbent of a
Position of Special Trust to furnish or to authorize

others to furnish information deemed necessary and

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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relevant to a determination of his or her suitabilit&
for the particular position may warrant an inference

that the individual's employment cannot be found to

be clearly consistent with the national interests.

(ii}tAﬁ indiQingiwéﬁ§16§ee wgbzregﬁéﬁiéeébfggﬁ ﬁéi;}lv
e éé L ;5::’ | . she has become involved in‘an'iﬁciéggFfO%:Sitdé¥i0ngk,r_“’
whether by virtue of some mistonduct‘df iﬁd15ctétion“:
on his or her part which could adversely affect
the national interests, and whé promptly reports
the matter to appropriate-authority, shall receive
a sympathetic response. To the extént consistent
with applicable law or regulation and other criteria
of this order, the individual's Qoluntariness and
| _ candor in providing such information shall be considered
as a mitigating circumstance apd, as éppropriate, evidence
of a willingness to rehabilitate. -

(4) Tactors not to be Considered:

(i) Criminal history information which does not show final
disposition of a charge must be investigated further to
ascertain the disposition and reasons therefor. No
adverse determination shall be made except on the basis
of information which is as comple£e as circumsgéﬁcés allow.

(i1) No adverse determination shall be made on thé 5@315 of

. -

how an individual has exercised his First Amendment rights,
which include but are not limited to, religious and
political beliefs, freedom of speech and of the press, and

freedom of assembly and petition. Such factors are
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deemed drrelevant, in the absence of apy indication of
violation of law, in which case it is the illegal activity

and not the mere exercise of right which becomes relevant.

(d) Timely Adjudicatiqg_-'Adjudication should be completed in a

timely fashion and in no event more than 90 days afterxthe'receipt of the final

investigative report.

(e) Notice to the Individual - The individual shall be informed of

the completion of any investigation conducted pursuant to this

Order and shall be informed of the final suitability determination.

Section 9. Due Process and Adverse Determination Procedures.

(a) Due Process Policy —~ No person may be denied eligibility for
‘appointment or appointment in the Federﬁl service of finally removed
from a.position in the Federal service, competitive;or excepted service,
by the Civil Service Commission or the head of a department or agency
unless he has been afforded such due process as is provided for in this
section.

(b) Applicants

(1) No person may be deﬁied eligibility for appointment or
appointment in the Federal service, competitive or excepted service, by
‘,the_Civil Service Commission or by the head of a department or agency
f for failure to meet the standards perscribed by sectiom 5, unless the
3 person has“béeﬁ.given: | - - R o
(1) a written statement of the reasons u;on.which such
denial is to be based in sufficient detail to afford

an opportunity to respond and offer comments or

“other evidence relative to the issues;
Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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(i1i) a letter of notification of the determination
which if adverse, shall cite the spec1f1c’reasons
upon which the determination is hased; and
(iv) a written notification of the right to appeal the

adverse determinatlon to. the Federal Employee Appeel
Authority. . A
(c) Incumbents
No person may be finally removed from employment, competitive

or excepted service, by the Civil Service Commission or by the head of a
department or agency for failure to meet the standards prescribed by
section 5 unless appropriate Civil Service removal procedures have been
followed for those persons in the competitive service or the established
agency and appropriate Civil Service Commission removal procedures have
-been followed for those persons in the excepted service, except tha; when
the head of the agency determines that the protection of mational security

interests so require the provision of section 10 shall be applied.

Section 10. Procedures Concerning Positions Which Involve National Security

Interests. In furtherance of the objectives of the Act of August 26, 1950

(5 U.S.C. 7531, et seq.), whenever the continued emoloyment of an individual in
the Federal service, or his access to classified information, is not

consistent with national security interests, the head of the agency ~shall

take appropriate action in accordance with the followihg procedures.

(a) Suspension from employment or access to classified information.

The head of a department or agency shall, when deemed necessary to the national
security, suspend from employment any civilian officer or employee,
competitive or cxccpted service, or shall suspend the 1ndiv1dual's access to

classified information, provided that, to the extent that such agency head
Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030045-3
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~determines the national security permits, the employee shall be notified

of the reasons for the suspension and within 30 days aftet such~notification
any such person shall have an opportunity to submit any comments or

other evidence relative to therissues. However, within 120 days, if the.
determination is adverse, -he head of the agency shall take further actiop.

under one of the following procedures.

(b) Removal.from emp Loyment or revocation of security clearance.
If fﬁé héad of a aepéftmeni or agency, based on the circumstances of the
case, determines action should be initiated to finally remove an individual
from employment or to revoke the individual's clearance for access to
classified information, he shall afford the individual the following:

(i) a written staﬁement of the reasons upon which such
removal or revocation of clearance for access to classified information
is to be based in su;h detail as na;ional security permits and as w0q1d
afford him an opportunity to respond and offer comments or other evidence
relative to the issues;

(ii) a reagonable opportunity to make such response;

(iii) after he has made a response, the form or sufficiency
of which ma& be prescribed by regulations issued by the Civil Sexrvice
Commission or the head of the department or agency concerned, an oppor-—
.tunity to appear personally before the Commiséion or the head of the
department or agency concerned or.appropriate designee for the purpose
of supporting his-sultability for retention in the position concerned‘

‘or eligibility for clearance f;; Qccess torclassifled 1nforﬁation and to
present evidence in his behalf; .
(iv) a reasonable time to prepare for that appearance;

(v) an opportunity to be represented by counsel;
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orally or through.written interrogatories on matters relevant to his
suitability for rctention in the posifion concerned or eligibilié& for
clearance; | '

(vii) a review of his case by the agency head or his

a e m—— P T - - L T T e

1«designee, before a determination adverse to the employee is made fihal;

< and

| (viii) a written notice of the Fimal décision in his case
which, if adverse, shall specify whether the commission or the head of
the department or agency found for or against him with respect to each
allegation in the statement of reasons.

The employee concerned shall be afforded an opportunity to cross-
examine persons who have made oral or written statements adverse to the
employee relating to the controverted issue except that. any such statement
may be Feceived and considered without affording sucﬁ opportunity in the
circumstances described in either of the following_instances:

(ix) the head of the department supelying the statement
certifies that the person who furnished the information is a confidential
informant who has been engaged in obtaining intelligence information for
the Government and that disclosure of this identity Qbuld be substantially
harmful to the national interest. : .

(x) the head of the department concerned or his special

de31gnee for that partlcular purpose has - prellminarily determlned, after

J— ~ [ B R N gy PR

PP - L m s a e . -

T considering 1nformatlon furnlshed.by the investigatlve agency involved
as to the reliability of the person and the accuracy of the statement
concerned, that the statement concerned appears to be reliable and

material, and the head of the department or such special designee has

determined that failure to receive and consider such statement would, in
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the national security and that the person who furnishgd the infbrmation
cannét appear to testify (1) due to death, severe illness, or éimilar |
cause, in which case the identity of the person and fhe information to
be considered shall be mad: available to the applicant, or (2) due to
some éther cause determinel by tﬁe ﬁead of the;deﬁérfménélfé'betgo;d an&;
sufficient. | “ |

Whenever procedures uadexr paragraphs (ix).ofj(#ltqﬁlﬁﬁis éubseétion‘,_w
are used (1) the applicant shall be giveﬁ a summary of thé information
.thch shall be as compreﬁensive and detailed as the national seéurity
permits, (2} appropriate.consideration shall be'accérded to the fact
that the applicant did not have an opportunity tb cross—exémine such
person or persons, and (3) a fiﬁal determination aaverse to the ap-
plicant shall be made only by the head of the department based upon his
personal review of the casa. |

{¢c) Reassignment to 1 position which does not involve national

security interests. . Nothing in this order shall be deemed to limit or

" affect the responsibility and authority of any head of a.departmént or agency
when, in his absolute'diséretion, he deems it necessary in the iﬁterest of

. nationél security t§ reaésign a person to a General'Standard Position from

a Position of Special Trpsc (National Security) prévided that the reassignment
is (1) to a position of the same grade, (2) comparable duties and (3) witﬁin
the commuting area of the position from which the peréo¢‘is reassigned_or,

as appropriate; within the areaof ;he agency.headqggf;é;éj~ In all such

reassignment cases the reassignee shall be given:

(1) a written statement of the adverse information upon which the

reassignment 1s to be based in such detail as natlonal security permits and

.
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or other evidence relative to the issues;
(2) a reasonable opportunity.to make such a response;
(3) a letter of notification of the decision, if reassignment
is declded, which ehall cite the_spccific reaeons, te_the extentwnftional

security permits, upon which the decision is baSed.

() Reserved Authority Nothing in this order shall be deemed to

limit or affect the respon51b111ty and powers of the head.of a department
or agency to deny or revoke access to a specific category of classified
information if the security of the nation so requires. Such‘authority may
not be delegated and may be exercised only when the head of a department
or agency determines that the proce&ures prescribed in section 9 or
subsections (a)(b) or (c) of this section cannot be invoked consistently

with the national security and such determination shall be conclusive.

Section 11. Reinstatement, Restoration to Duty and Re-employment.

Any person whose employment is suspended or terminated under the
authority granted to heads ef departments and agencies in accordance
with section 10 of this order shall not be reinstated or restored
to duty or re—employed in the same department or agency and shall not be
re-employed in any other agency or department, unless the head of the
"department or agency concerned finds that such reinstatement, restoration
or re—employment is consistent with the standards of section 5a and b;
such findings shall be made a part of the records ostuch department or
‘agency. However, no person whose employment has been terminatedi;neer“
euch authority thereafter may be employed by any other department or

ageney except after a determination by the Commission that such person

is eligible for such employement.
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Subsequent to Favorable Saitability Determination.

Whenever there is developed or received by any department“or agency
information indicating that the rétention of any civilian officer or
employee in the Federal Service may not be consistent with the standards
‘set forth in sections 5(a; and (b}, such information shall be forwarded
to the head of the department or agency concerned or his desionee who,
after such investigation ¢s may he appropriate, shall review or cause to
be reviewed the adverse or questionable information. If after such
review, it is the determination of the head of the departﬁent or agency
that the retention of the person concerned may not be consistent with
the appropriate standard(s) set forth in section 5(a) or (b), he shall‘

initiate action under the provisions of section 9 or 10, as appropriate.

Section 13. Program Management.

a. General Policy Oversight — Within the Executive Office of the

President, the National Security Council and thq Office of Management

and Budget shall exercise oversight of the Civil Service Commission

operation of the Federal Personnel Suitability Investigation and Adjudication
Program and shall be responsible for providing policy guidance concerning
that program and shall effect the necessary oversight needed to assure

that implementation of the policies set forth ‘herein by the departmenﬁs

and agencies is consistent with the interests of the nation and th?
constltutional and eivil rights of the dindividuals ccncerned A program

‘ directive shall be issued by the Civil Service CommlSSlon within 90 days

of the efféctive date of this order.
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b. Responsibilities of the Departments and Agencies -

(1 Department and Agency Systems In furtherance of the

Eederal Civilian Personnel Suitability Ievestigation and Adjudication
Program the head of each department and agency established by statute or
:Executive Order shall be responqible for maintaining a centrally managed
personnel suleablllty, adjudlcatlon and review system-eo insure that‘the
employment and retention of each c1§111an cfficer or: employee, in ;He‘

<competitivc or excepted service, is consistent with the suitabillty

" standards of this order.

{23 Implemepting Reguletions: The heads of tﬁe departments
and agencies shall, within 90 days of the effective date of the directiﬁe
cite& in subsection (a) of thié section, issue appropriate regulations
inplementing the policies aed procedures of ehis Crder.

(c) Standardized Qualifications and Training of Program

Personnel: The Civil Service Commission, in coo?dinatien with other
appropriate agenciee, shall prescribe minimum standards for the selection
and trai;ing of Federal persoenel investigators, adjudicators and

. supervisofy personnel in these activities.

(d) Index of Investigations:

(i) In order to avoid unnecessary and duplicative investigation
there shall be establiehed and maintained in,the.Civil_
Service ComhissionAan'index eovering ali‘persons ae-to
whom perSOnnel“sgitability investigations have beenT%7
cohducted under this order by the CemmieEion or any
department or agency of the Executive Branch. The index

shall contain the name of each person investigated,
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adequate identifying data concerning such person,
identificatjon of the department or agency which has
conducted ar. investigéti;n concerning th; person considered,
or has suspended or terminated the employment of such
person under the authority granted’tO';he heads of departments
aud agencies by or in accordance with this

order or said Act of August 26, 1950.
(ii) The heads ¢f all departments and agencies shall furnish
to the Civil Service Commission information as prescribed

by the Commission appropriate for the maintenance of

this index.

(e) Control, Release and Use of Investigative Reports:

(i) Control of Feports - Reports of investigation developed

for the purpose of this order shall, upon rendering of

the final determination, be filed at a place designated

by the Commission or the head of the department or

agency which conducted the investigation, as the case

may be, under conditions which Qill protect the privacy

of the perzons cancerned and the interests of the nation.

The reports and other investigative-material_and information

developed by investigation conducted ﬁndef this Qrder

shall remain thg'property'of the agency which coﬁduéte&b
 the fnvestigdtion. :

(i1) Release of Reports - Access to and release of such

reports will be afforded under procedures prescribed by
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the investigative agency concerned In accordance with

Executive Order 11652 the Freedom of Tnformafion
Act, the Privacy Act of 1974 and other applicable laws,
rules and regulations,.

(i1i) Use of Reports - Fxcept as otherwise autﬁorized by‘

law or Executive Older such reports shall be ‘used only

to (l) determine an 1nd1vidual s sultability for. Federal
Service as provided for in this Order qr'(Z) eligibility
for access fo classified information; except that such
reports may be used to compilé ﬁanageﬁent and statistical
information necessafy for tﬁe effective menagement of tﬁe
Federal Civilian Persoﬁﬁel Suiteﬁélity Investigation and
Adjudieetion Program. Such rebEEzg, or information from
them, shali not be used for the.purpoee of determining an
ihdividual's eligibility for promotion, selection for

training or qualification for assignments not involving

Positions of Special Trust.

(iv) Disposal of Inveetigative Reporte} .An iﬁvestigative
report prepared solely for a General Standards Position
shail be destroyed one year after a‘decieion is
made to employ the individual or wit#in 5 years after an

adverse determination is made. An ihﬁestigative report
prepared for a Position of Special Trust shall be»“”
destroyed 15 years after the indlvidual leaves employmcnt

or 15 years after a decision is made to deny examination

or appointment.
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(v) Retention of Reports - Reports shall be maintained with-

only éuch information as is necessariiy relevant and

timely to accomplish the objectives of this order and
sufficiently corroborated to assure accuracy. Reports
concerning incumbents will be audited at least every five
years to allow agencies to p&rée iﬁfdfﬁétioﬁ fhat is ﬁo
longer timély; In conformancelﬁitﬁ;ﬁﬁe Federal Records

Act and other statutes and orders governing record retention,
agencies will adopt and publish purge schedules for all
reports compiled under this order to promote the retention
of necessary relevant and timely information.

(f) Standard Forms: In order to avoid unnecessary proliferation

of forms, the Civil Service Commission; in coordination with other ap-
propriate agencies, shall .develop and prescribe sténdard forms whié%
shall‘be used uniformly by all departments and agenc¢ies in implementing
the Federal Civilian Personnel Suitability Investigation and Adjudication
Program to include personal history statements, privacy statemenis,
releasé authorizations, investigative requests, investigative reports,
testimony vouchers, adjudicative‘work sheets, suitability determination
memoranda, suitability determination records, and notification statements

to the subjects of investigations,

(g) €lcaring House for Program Management Information:
The Ciwil Service Commission, operating under the guidancé of the Executive
Office of the President shall, establish a clearing house for informéfion

vital to effective program management such as legislative initiatives

[y
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matters.

(h) Program Review: In order to assure full and continuing compllance

with the provisions of this order, the Civil Service Commission, with
the cooperation of the agencies and departments, shall effegt con;inuing
review of the manner'in whicﬁ the order is beiﬁg iméiémeﬁtea'fhrbugﬁout
the Federal Government and shall submit to the Executive Office of the
President for review by the National Securlty Counc:l‘agé;the Office.of
Management and Budget an annual report with recommendations to correct
any deficiencies invthe program which are inconsistent with the national
Interests or rights of this individual under the Constitution,-the lawg
of the United States, or this Order. 1In addition, the Civil Service
Commiésion shall deﬁelop éﬂd p£escribe‘statistica14repor£ing procedures
désigned to facilitate analysis of the effectiveness of the investigative
and adjudicative processes of this Order.

(1) Annual Certification: In addition to the annual certification

required by section 6(c)(2)(ii) of this Order, each department and agency
shall make an annual report to the Civil Service Commission of the
waivers granted under section 7(d)(2) of this Order and such information

shall be included in the report cited in (h) above.
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